JOB ANNOUNCEMENT

This announcement is being distributed pursuant to Section 3.01 of SACRAMENTO/YOLO
the District Personnel Manual. MOSQUITO AND VECTOR
CONTROL DISTRICT

Shop Supervisor

Final Filing Date
Beginning January 152, 2026 and open until filled

Position Status Regular full-time, subject to six-month probationary period.
Application Interested individuals must file a District application with the District Office located at 8631 Bond
Process Road, Elk Grove, California 95624. Failure to complete your application and the instructions in this

job announcement may result in your application being rejected. Please direct your application
materials to Sacramento/Yolo Mosquito and Vector Control District, Attn: Shop Supervisor Position,
8631 Bond Road, Elk Grove, California 95624. For questions concerning this position, please contact
the District Office at 916-685-1022

Job Description This position, under the general direction of the Manager and direct supervision of the Assistant
Manager, is reasonably technical and supervisory work in the repair and maintenance of all
equipment for the Sacramento-Yolo Mosquito and Vector Control District. Work involves full-scale
leadership over personnel and equipment for the shop department. Employee exercises independent
judgment in making decisions within the scope of various duties. Supervision is received through
occasional inspections of work, reports, and performance in the assigned duties.

A complete Job Description can be obtained from the Main District Office.

Iustrative Tasks:

Supervises, plans, assigns, surveys, and evaluates the work for the shop department.

Supervises and assists in organizing the work of the mechanics to meet the various needs and
situations; assigns appropriate personnel to sections or areas and makes adjustments in assignments
as necessary

Provides input to management on necessary changes and modifications to the department.
Responsible for the performance of skilled tasks in repairing a wide variety of equipment used in
mosquito control.

Keeps detailed records of equipment history, service and maintenance; keeps records of tools, and
some supplies issued and compiles data on operating report as needed.

Responsible for the maintenance and orderliness of the physical plant facility, and equipment of the
District; supervises employees assigned to assist in mechanical repair, housekeeping and custodial
details; assigns tasks, provides instruction and inspects work.

Makes a daily report of work performed and other information as required

Supervises and assists in the task training of new personnel.

Repairs and overhauls automobiles, trucks, tractors, power sprayers, hand sprayers, and other
equipment.

Knowledge of automotive equipment and the application used by the district and of the techniques
and methods used in effecting minor repairs

Ability to establish and maintain effective working relationships with other employees and the public
Ability to understand and transmit oral and written instructions

Physical strength and ability to work out-of-doors and occasionally under adverse weather and public
health situations.

Knowledge of the duties, responsibilities and policies of the Sacramento-Yolo Mosquito and Vector
Control District

Considerable knowledge of the pesticides, methods, and techniques used in vector control activities.
Considerable knowledge of effective supervisory techniques and how to apply them

Performs related work as required

Minimum It is the applicants responsibility to identify in their application materials how they meet the
Qualifications/ MINIMUM QUALIFICATIONS listed below:

Experience & Must have good presentation and poise; must have a valid California Driver’s License; must be
Education insurable with the District insurance carrier using the accepted guidelines of the insurance provider;

Graduation from High School or equivalent; Ability to learn and understand the duties and




responsibilities of the Sacramento-Yolo Mosquito and Vector Control District; Ability to work
cooperatively and effectively with other employees and the public; Ability to operate a vehicle
observing legal and defensible driving practices, the ability to make arithmetical computations
accurately and other related skills and abilities.

Possession of eight (8) of the following Automotive Service Excellence (ASE) Certificates: Engine
Repair, Brakes, Automotive Transmission, Manual Transmission, Suspension and Steering,
Electrical/Electronic Systems, Heating/Air conditioning, and Engine Performance; or must obtain
within three years of employment and must be maintained throughout employment in this class.

Experience, Education and Special Notes

Possession of a valid California Department of Health services Certification in Mosquito Control, or
must be obtained within eight months of employment and maintained throughout employment

A valid California driver’s license will be required at the time of appointment and must be
maintained throughout employment in this class. Must be insurable with District’s insurance carrier.

Incumbent may be exposed to pesticides, chemicals, communicable diseases, and other health
hazards; inclement weather conditions, verbal confrontations from members of the public. The
incumbent may be required to work non-standard work schedule including evenings, weekends, and
holidays.

The District reserves the right to modify, delete, augment, or supplement the duties, qualifications,
and requirements stated at its sole and absolute discretion.

Examination and
Selection Process

Applicants selected for interviews will be based on a qualifying evaluation of training, education and
experience of the application information. Those candidates selected for interviews will receive a

paneled oral interview to assess training, experience and ability to perform the duties of the position.
Selection will be based on a combined overall assessment of the oral interview.

Medical testing

All persons selected for appointment must pass medical examinations administered by the Districts
physician. Sacramento Yolo Mosquito and Vector Control District is committed to maintaining a
drug and alcohol free workplace.

Compensation and
Benefits

The starting salary for this position is $ 7,062.00 paid monthly.

Group Health, dental, vision, and life insurance is provided.

The District participates in the CalPERS Retirement Plan 2.5% @ 55 formula.

The District provides two different voluntary 457 Deferred Compensation plans

14 Holidays a year are recognized.

12 days sick leave per year are provided with unlimited accumulation. Upon retirement, used sick
leave may be converted to retirement service credit.

12 to 25 days of vacation a year are provided, based on years of District service

Workers compensation is provided. Employees are protected under the Workers Compensation Laws
of California.

All qualified applicants will be considered for employment without regard to race, color, national origin, religion, gender,
or sexual orientation. Please contact the District at least five (5) working days before a scheduled examination or
interview if you require accommodation in the examination or interview process.

SACRAMENTO/YOLO MOSQUITO AND VECTOR CONTROL DISTRICT

8631 Bond Road Elk Grove California 95624

Phone: 916-685-1022 Fax: 916 685 5464  web site: www.fightthebite.net



Sacramento-Yolo Mosquito & Vector Control District

Shop Supervisor

Nature of Work:

Under general direction of the Manager and the direct supervision of the Assistant
Manager, oversees the operation and daily activities of the District vehicle maintenance
shop. Maintains, repairs, designs and fabricates a variety of tools and equipment used for
mosquito control and surveillance activities.

[llustrative Tasks:

The following tasks are typical and may vary depending upon the assignment. These are not to be
construed as exclusive or all inclusive. Other tasks within the scope of experience and capability
may be required and assigned.

Supervises and directs the work of shop personnel in the servicing and repairing of a
variety of District owned vehicles, heavy and light equipment; responsibilities include the
development, maintenance and eval uation of department policies and procedures.

Inspects and diagnoses more complex problems with vehicles and specialized spray
equipment as reported by field and/or shop personnel; inspects work in progress and
repair activities to assure completion and compliance with standard operating procedures
and practices.

Collaborates with department heads on the maintenance, repair, design and fabrication of
specialized equipment and tools; performs repairs and fabrication work using techniques
and tools associated with plasma and torch cutting and oxy-acetylene and electrical
welding.

Maintains service records, fuel and operational materias supply, parts and shop
equipment inventory; produces daily and monthly reports such as but not limited to, fuel
and mileage usage, records of repairs, service work completed, and parts used; may
prepare other related reports for review by management as needed.

Keeps tools, shop equipment, and facilities in an orderly and safe condition; responsible
for assuring department compliance with laws, regulations and hazardous materias
requirements related to shop operations.

Plans and conducts training or presentations for District field personnel, supervisors,
technical staff and other groups on topics such as, but not limited to, proper operation,
safety precautions, and care of vehicles and other specialized equipment; assists in the
task training of new personnel and mentors District staff, when appropriate.

Assists with preparation and monitoring of annual shop department and fuel budgets;
researches and recommends purchasing of vehicle replacements, equipment, and fuel



services, prepares detailed specifications, cost estimates with justification and advertises
for bids.

Attends training courses, professional organization meetings, conferences and seminars
to maintain skill levels as necessary and required.

May be required to work overtime hours, weekends and holidays.
May be exposed to infectious diseases associated with mosquitoes and other vectors.

Minimum Qualifications

Listed below are some typical ways a person can obtain the required education, experience,
knowledge and abilities to perform the responsibilities and tasks of the position. Equivalent
combinations of training and experience may be considered qualifying at the sole discretion of
the District.

Education and Experience:

» High School Diploma or equivalent; successful completion of the equivalent to
one (1) year of vocational education or training courses in automotive technology
or automotive mechanics is preferred; and

» Five (5) years of full-time experience in the general maintenance, servicing, and
repair of vehicles and equipment.

* Two (2) or more years of experience in a supervisory capacity is preferred.

Licenses or Certifications;

e Possession of a valid California drivers’ license; must be insurable with the
District insurance carrier; must maintain valid license and insurability throughout
employment; must meet al District requirements for Operators of Commercial
Vehiclesincluding initial and random drug and/or acohol testing;

* Possession of an Automotive Service Excellence (ASE) Master Automobile
Technician certification (A Series 1-8); or, must be obtained within three (3) years
of employment and must be maintained throughout employment in this class;

* Possession of a valid Cadlifornia Department of Public Health Certification in
Mosquito Control categories A and B; or, must be obtained within one (1) year of
employment and maintained throughout employment.

Knowledge and Abilities:

The following are examples of attributes and competencies which can be gained and
demonstrated through experience, education and training, and are necessary to successfully
perform the tasks and duties listed within the Illustrative Tasks section of this description.

Knowledge of:

» Domestic and foreign vehicles, materias, tools, and equipment including, but not
limited to, maintenance and repair of engines, automatic and manual



transmissions, suspension and steering, brakes, electrical/electronic systems, and
heating and air conditioning;

Chemical safety and handling; calibration and/or repair of small engines,
blowers, pumping systems and chemical application equipment such as sprayers
and Ultra Low Volume (ULV) foggers and other related items;

Proper techniques in towing vehicles, boats, trailers, and other equipment;

Proper use of standard mechanic’s hand and power tools, automotive parts and
supplies;

Modern principles of administration and supervision;

Operation of basic office equipment; computer aided diagnostic programs; basic
computer software applications and programs including word processing,
databases, spreadsheets, e-mail and internet;

Basic arithmetic including addition, subtraction, multiplication and division;
Duties, responsibilities, and Best Management Practices of the Sacramento-Y olo
Mosquito and Vector Control District.

Ability to:

Service, repair and operate District vehicles, specialized equipment, surveillance
devices al-terrain vehicles (ATV), forklifts, and other mechanized equipment;
Troubleshoot and analyze data to develop logical solutions to problems and
identify alternative solutions, project consequences of proposed actions, and
implement recommendations in support of goals;

Prepare and implement training programs;

Safely operate District equipment after training and with appropriate supervision;
train others on the safe and effective use of equipment by providing clear
instruction and guidance;

Effectively communicate both orally and in writing with the public, government
agencies, and coworkersin atactful and courteous manner;

Establish and maintain effective working relationships with other employees and
the public;

Read and understand District policies, personnel manual, and other standard
operating guidelines.

Physical Demands and Working Conditions:

The position of Shop Supervisor will require work which is varied in nature, including
inside a modern vehicle maintenance shop with drive through maintenance bays for
vehicles and equipment of al sizes and types, power tools, lifts, and cranes are present,
with afull welding and fabrication area onsite, and occasional office or outdoor physical
work. Outdoor physical work includes, but is not limited to, occasiona field work/visits
traversing uneven ground such asfields, dirt banks, stream banks, rice fields, and shallow
ponds. Incumbent may be exposed to pesticides, chemicals, oils, lubricants, solvents, and
assorted cleaning fluids, communicable diseases, and other heath hazards; inclement
weather conditions including extreme heat and cold, and/or verba confrontations from



members of the public. The incumbent may be required to work non-standard work
schedule including evenings, weekends, and holidays. Incumbent will be expected to
perform overtime or maintain aflexible work schedule during times when mosquitoes are
most active.

The Shop Supervisor will need to be able to perform the following essential duties and
functions of the position regularly walking, standing, bending at the knees and waist,
stooping, and squatting to perform diagnostics and repairs; Ability to occasionally liein a
prone position and climb ladders; regularly reaching and twisting to reach equipment
surrounding work space; periodically pushing, pulling or lifting up to fifty (50) pounds;
periodically assist in lifting objects in excess of 60 pounds; ability to read (with
corrective vision if necessary); constant use of overal vision; regular computer use;
occasional color and depth vision; regular repetitive motion associated with machinery
operation and computer usage; regular writing and typing; regular operation of office
equipment, computers and clerical supplies; regularly manipulate and operate small parts
and hand and power tools; regular hearing and talking in person and on the phone;
regular public and/or coworker contact; ability to use fine and gross motor coordination
for driving both standard and automatic transmissions, ATV’s, boats, forklifts, and other
mechanized District equipment.

Periodically = Activity or condition exists less than 25% of the time
Occasionally = Activity or condition exists 25-50% of the time
Regularly = Activity or condition exists 50-75% of the time
Frequently = Activity or condition exists more than 75% of the time

Information Block

FLSA Status: | Non-Exempt
Established:

Revised: 2/16/2016
Retitled:

The Digtrict reserves the right to modify, delete, or supplement the duties, qualification, and requirements
stated at its sole and absol ute discretion.



